
English 286 
Research Memo 5: Analyzing Data and Forming Tentative Findings 
 
On Thursday, November 7th, bring five copies of a rough draft of this memo (along with all your 
accumulated data, notes, etc.) to class. We will be doing peer checks and feedback on your in-
progress memos. 
 
On Tuesday, November 12th, bring one copy of a final draft of this memo to turn in to me. 
 
Steps to follow: 
 

1) (Note—Steps 1-3 will take at least a couple of hours.) Sit down in a quiet place with all 
your data close at hand and read through it all, recording your impressions and thoughts 
as you go.  

 
2) Construct tentative categories for each data set (e.g., each interview transcript, each 

textual artifact, etc.) Review Merriam’s chapter, and/or Blakeslee & Fleischer, if you 
need help remembering how to construct categories. This is the same process we used 
when analyzing Dr. Tatum’s tweets together. 
 

3) Use the categories to code your data, just as we did in class (with the sample exercise 
focusing on Dr. Tatum’s tweets). As you code your data, you will find that some 
categories seem more useful and robust, and some are not as useful or clear. 
 

4) After coding and revising your categories, create a “master list” of categories. Remember 
to check the categories on your master list against the criteria given by Merriam. If you 
are unsure about one of your categories, leave it in for now; at this stage, it’s better to 
have too many categories than too few. Cite several examples from your data with each 
category. 

 
5) Look again at your research questions. Do your categories help answer the questions? 

Ideally, they should. If they don’t, what questions do they answer instead? (We will 
discuss this more in class.) 

 
6) (This part is where you write the actual memo that you will turn in)— 

 
• Create a visual diagram, chart, table, or some other visual display that summarizes 

what you are finding. 
 

• Write 1-2 pages (this can be in the form of a letter to me, or to yourself) 
describing what you are discovering so far. The letter should explain your process 
from Steps 1-3; should show the “master list” you developed for Step 4, including 
examples; and should spend at least a couple of paragraphs discussing Step 5. 

 
 


