
English 453 
Guidelines for Professional Portfolio 
 
Portfolios “operate on two levels: the concrete recounting of hypothetical or actual events and 
the abstract concept that unifies the events into a whole and implies their significance” (Jameson 
2001, qtd. in Graves & Epstein, p. 345). Portfolios also allow students “to construct professional 
identities and to display narratives significant to potential employers” (Graves & Epstein, p. 
346). 
 
Visual Map of Portfolio 
 
Due Thursday, November 7th. 
 
When you create a digital portfolio, you need to have some sense not only of what will go into it, 
but how those artifacts will be organized. In digital space, generally the user “enters” the 
portfolio through an entry page (sometimes called the home page or splash page). From that 
page, the user must be able to navigate through the portfolio easily and intuitively. That 
includes being able to go “deep” into the portfolio but return quickly to the home page if desired. 
Therefore, you—as the designer of this portfolio—must have a clear sense of the portfolio’s 
overall shape and contents, so that you can arrange and label all the artifacts accordingly. 
 
Note that the process of creating this map is recursive—that is, as you continue to work on 
identifying your purpose and audience for this portfolio, the shape and contents of your map will 
change. This is good—that’s what is supposed to happen as you compose digitally. (In other 
words, the visual design should have an interactive relationship with the content of your 
portfolio.) 
 
Here’s a sample portfolio map, created by a teacher in training preparing for a career teaching in 
the schools: 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
Image from Pennsylvania State University, Teaching 
with Technology Certificate Program. Original image 
is located here: 
http://ets.tlt.psu.edu/twt/porOrganization. 
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Portfolio Proposal 
 
Due Thursday, November 14th. Bring enough printed-out copies so that all members of the class 
can read along with you. 
 
Your portfolio proposal must discuss each of the following questions: 
 

1. What is your overall purpose for this portfolio? Be specific: “To get a job,” or even “To 
get a job in broadcast journalism” does not describe precisely enough what you want your 
portfolio to do for you. For example, I have two primary goals for my own professional 
portfolio: first, to provide concrete samples of my writing for colleagues and students 
who wish to read my work (including not only my scholarly work, but also my 
journalism and creative writing); and second, to interest and motivate schools and 
organizations that might want to invite me to give presentations and workshops. 
 

2. Who will be your primary audience for this portfolio? If you’ve been specific enough 
about your purpose, you may find that your response to this question has already been 
partially answered. Expand upon the answer that is (or should be) implied in your 
thoughts on purpose. Be as specific as you can about who you imagine viewing this 
portfolio, and why they’re viewing it. Also indicate how your audience will find this 
portfolio: through internet searches? Or by having the link sent directly to them? Or will 
you publicize the link in some way? For example, the link to my professional portfolio is 
available on a variety of pages that are easy to Google, including my Spelman website 
faculty page, and the website for my book. 

 
3. What will be the guiding metaphor or theme of your portfolio? Alternatively, what tone 

do you intend to set? Again, be specific. “Fun” or “hard-working” doesn’t tell me 
much—nor does it give you much direction in terms of design. 

 
4. How will you actualize that metaphor, theme, or tone through the visual design and shape 

of your portfolio? 
 

5. What are the major accomplishments, skills, experiences and/or artifacts that you plan to 
include in your portfolio? Include notations for images and videos as well as text-based 
artifacts. It’s fine to put these in list form. 

 
Your portfolio proposal must also include the following: 
 

1. A thorough revision of your portfolio map. I expect that this second draft of your map 
will be considerably more detailed than the one you brought in on November 7th. 

 
2. First draft of your introductory statement. You can view sample introductory statements 

here (http://margaretprice.wordpress.com), here 
(http://alexebanks.wix.com/cnnpublicrelationsinternship#!about-me) or here 
(http://www.personal.psu.edu/jbw178/blogs/joel_b_winnicks_eportfolio/). 

 



Eng 453 / Portfolio assignment / 3 

3. Draft of a reflective annotation that will accompany one of your artifacts. You can view 
an example of a reflective annotation here 
(http://egleyportfolio.wordpress.com/twt/working-with-the-wiki/). Note that this teacher 
does not just post an example of an assignment; she annotates it to explain how and why 
this assignment works in the context of her class. 

 
Choosing a Platform and Uploading Material 
 
During the beginning stages of portfolio development, you will be exploring potential platforms 
and considering which one will best suit your purpose and audience. Among the platforms you 
may select are Wordpress, Wix and Weebly. (I don’t know why those all start with W—maybe 
it’s a conspiracy. J) If you want to showcase your ability to do original web design, you might 
even go all out, purchase your own domain name, and do all the coding yourself. (Here’s an 
example of a portfolio in which the author owns the domain and wrote all the code: 
http://kuiama.net/.) However, if you are showcasing something other than your ability to write 
code, you will probably want to select a more template-driven platform. 
 
Evaluation 
 
Your professional portfolio will receive three separate grades: one for your proposal, one for 
your first draft, and one for your final draft. See the class syllabus for the exact point value of 
each of these activities (page 6). Evaluation criteria can also be found on our syllabus (pages 5-
6). 
 
Four Key Questions 
 
Here are four key questions to muse upon as you work on your portfolio. They will provide a 
useful check of your overall strategy and approach as you go along. I recommend looking at 
these questions every few days and thinking about how you might respond to them in terms of 
your own portfolio. These questions were composed by Dr. Michael Neal of Florida State 
University. 
 

1. How does the portfolio author project herself (as a professional as a student, as a novice, 
as an expert)?  What story is she telling about herself through design and content? 
 

2. How is the viewer guided through the portfolio?  Is there an overarching theme, 
metaphor, or narrative?  Is there reflection, commentary, or other “meta” writing to help 
the reader move through the portfolio meaningfully? 

 
3. What specific competencies are displayed in the portfolio?  Are the competencies simply 

named (e.g. “Ability to use InDesign”), or are they also demonstrated through the 
portfolio’s design and content? 

 
4. How does the portfolio use media embeds (e.g. thumbnails, audio / video clips, images)? 
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Calendar of Due Dates and Activities 
 
Note: For every class from now until the end of the semester, bring your laptop and all artifacts 
to go into your portfolio. If you aren’t yet sure what images, artifacts, etc. you’ll be including, 
bring a wide variety on a flash drive or via other portable means (such as Dropbox). Remember 
that the wireless connection in our classroom may be slow; don’t assume you’ll be able to do 
extensive downloading during class. 
 
November 7th  ............................. First sketch of portfolio map. This map must be produced 

digitally, so that you can display it on the overhead for feedback 
from the class. (Microsoft Word is an appropriate application 
for this purpose; if you know InDesign or Publisher, you’re 
welcome to use those as well.) 

 
November 12th ............................ In-class lecture: How to use images. Studio day. 
 
November 14th ............................ Portfolio proposal due. Bring enough hard copies for the whole 

class. 
 
November 19th ............................ In-class lecture: Usability and accessibility. Studio day. 
 
November 21st ............................ No in-class meeting. Work on your portfolio. Visit Mr. Bascelli 

and/or the Multi-media Assistants in the Writing Center for 
technical help. 

 
November 26th ............................ First draft of full portfolio due. Ensure that it is “live” so that 

you can display it for the class and receive feedback. As always, 
complete as much as possible for this peer-response session; 
otherwise, you won’t get the full benefit of your peers’ and my 
feedback. 

 
December 3rd .............................. Studio day. 
 
Monday, December 9th ............... Final draft of portfolio due via emailed link. Share with full 
 class and instructor. Must be emailed by 5 p.m. 
  


